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Loop — Sign In

1 2 3

Select Sign In from the landing page Enter you Email address that you Once you have logged in successfully,
used to sign up and enter your you will land on the Home page and
Password. If you prefer to log on with your Newsfeed.

your mobile number, then select
Sign in with PhoneNumber

Newsfeed

& What's an your mind?

Signin

Lising vour amail of mobile numbes

Sign In Sign Up

Early I Afternoon

@ 08:00 - 13:00 @ 1400 - 730

quest@allocatesoftware.com

. Guy's and 5t. Thamas’ HHS Found...

|
AW

ssssmsramnnEEn

@

Please complete the Bank Staff poll. Yeur opinions
mattari
Forgot email or password

Welcome to Loop

How easy |s it to wse our Bank Staff service?

Please sedact from one of the
options below

Easy

Create Loop Account

@ ALLOCATE

an [JRLDatix company



Loop — User Profile

1 2 3 4
Select the Loop logo at the bottom of Select your User Profilein the top You can edit your profile page and To change the photo, select Choose a
the screen. right of the screen. change the background and profile photo or Take a photo.

photos by selecting the cameraicons

@ o800 - 13:00 @ 1400 - 1730

Liam Goodwin

Guy's and 51, Thomas' MHS Found..

24 May 2020 F Guy 1]

Description text hera An empioyes that thinks they
mary benefit from flexible working is encouraged

Pleasa complete the Bank Staff poll Your opinions

e

Ayailznle Locum Duties

How sasy is it to use our Bank Staff service™
u Muodbile Numbar

Easy
CONMECTIONS Sea

Profile Page

F’ f‘@ a . 0 2 B choose a phoio

Sattings and Support
| ﬂ Take a phato

o 8 @ B £

om  Organisation Controls

a8 @ 2 of

@ ALLOCATE
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Loop — User Profile

5 6 7 8

You can edit your public details Select Edit to change the photos Scroll down to view more options to Select See all to the right of
including the photos by selecting the edit. Select Edit to change. Select Connections to view all your
pencil. Done to save. connections

Profile Picture

Iim

%

Profile Picturs Your Name

Liam Goodwin Liam Goodwin

Description text hera An employes that hinks they
mary benafil from flexible working is encouraged

Descripbon bext hera An employee that thinks they
rary benafit from flexible working |5 encouraged

U Muhiig Mumibar u Maobile Nurmbar

PYO0600
@ o &

COMNMECTIONS

PTP0080
@ v &

@ ALLOCATE
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Loop — User Profile

9 10 11 12
Select the three dots to the right of The menu will open and you can Scroll down My Profile to view more You can also view your Postings and
any person you are connectedto. select to send them a Message, Call details You can view your Rosters, Photos. Select See all to view your
them, Remove Connection, Block Skills and Work Contracts. Select See photos.
them or Report them. all to view more detail.

My Profile My Profils

£ o !
F ? J @ a . 0 G a 'J\.l-jl-‘HCGPIIIJBL';‘.S

& srvmn M Dl
it tive

& ROSTERS
Aganta for Changa

Dt ar

PR & POSTINGS
| Orthopaedic Uinit : =

0 0800 - 1100 Theatra Lowsr 2 i i
Andy Gohil Band ; i Statt Murse

& SKILLS Se
Weandy Lawis Band 4 BN

Critical Care

Seter B: wmdar 10 mins
| Time

Tim Freeman

W essage

Sae A 10-20 mins

Call
Tase Charge

Block & WORK CONTRACTS

.
2 Bemove Connection
@

Maw Dasl

@ 8 @ B &

Repart

Show mare resulls Moderator Actions

@ ALLOCATE
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Loop — User Profile

13

Add a postto your Timelineand add
a photoand view your Timeline.

e Katy Shislds

We're planning an upgrade to Employes Onling
{EQL). Fir

June 2020

Personal

W

01 ¥ 02«¥ 03 [ 05

(2 (7 (T (2 8
v |

@ B @ 8 &

@ ALLOCATE
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14

Select the three dotsin the top right
corner of My Profile to view the
settings

Liam Goodwin

Descriptian text hera An employee that thinks they
mary benefit from flexible working is encouraged

D Mobile Number

15

Select any of the Profile Settings to
view and select Done to return to
My Profilescreen

il T -

Profile Settings Dane

Manage Profile Details

Skills

2  Postings
Work Contracts
HR Details
Documents

Unit Preferences




Loop — Request a Connection

1 2
Select the Loop logo at the bottom of Select People.
the screen.

3 4
Start to type the name of the person

Select the Magnifying Glassto search
you are looking for.

for the person.

CQ, Typetosearch

|mP Connections
o i Pages
Sugjgested Canmest Diganisatian

Newsfeed

@ What's on your mind?

Alternoan

Matt Barnden

Connection Invites

Connected People
Usehd Links

@ o=00 - 13:00 @ 1400 - 1730
Danlela Danl

‘:

Q Guy's and 51, Thomas' MHS Found...

Erna Rushkoska
Pleasa complete the Bank Staff poll Your opinians rrtual conncctians

matter!

How sasy is it to use our Bank Staff service® &
fequest Duty Ayailsble Locum Duties

Simon Loop

Easy

0 Lukasz Drazewski

Ricord Avaiabiity

Sattings and Support

o Organisation Controls

B8 Q@ B

@ ALLOCATE g
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Loop — Request a Connection

5 6 7/ 8
Select the name of the person from Select the Connect icon. To view your Pending Connections, Select Pending Connections.
the list. select the three dots in the top right

Q, Type to search

@ Matt Barnden

e Francis McKellan

Connectod Pecple

Q v

0 Tony Jackson
q Tim Freeman

'I, Andy Gohil

Connections

a Pending connections

Suggested People

@ Margaret Ng
mul i I
q Tim Freeman

! Blocked connactions

@ ALLOCATE 9

an [JRLDatix company



Loop — Request a Connection

9

You will be able to view People
waiting to accept your request.

Pending Connections

People waiting 1o accept your request

@ Margarst Ng
o Tony Jackson
Q Tim Fraeman
:

‘, Andy Gohil

@ Wendy Lewis

Shiw mare resulls

@ ALLOCATE

an [JRLDatix company

10

Select the yellow ? to view the status

Request Pending

ur conngction request is pen

acceptance

ding

10



Loop — Remove a Connection

1 2 3 4
Select Connected or See All to the Select the three dots to the right of Select Remove Connection
right of ConnectedPeople. the person you wish to remove the

connection with

Select People

e Francis McKellan

Connectad Peogpe

Q) e

0 Tany Jackson
i Tim Freeman

l Andy Gohil

Tim Freaman

=] Wessage

Request Duty Mwailsble Locum Duties

Cali

v

Recond Avaiabiity

Remave Connaction

Suggested People

@ Margaret Mg
@ mo

Block

Settings and Support
4 PR Report

St mare rasults

Moderator Actions

(w  Organisation Controls

a8 @ 2 o)

@ ALLOCATE 11
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Loop — Remove a Connection

5

Select Remove to remove the
connection

@ ALLOCATE

an [JRLDatix company
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Loop — Block a Connection

1 2 3 4
Select Connected or See All to the Select the three dots to the right of Select Block

right of ConnectedPeople. the person you wish to block the
connection with

Select People

e Francis McKellan

Connectad Peogpe

Q) e

0 Tany Jackson
i Tim Freeman

l Andy Gohil

Tim Freaman

=] Wessage

Request Duty Mwailsble Locum Duties

7. Cali

Recond Avaiabiity

Remave Connaction

Suggested People

@ Margaret Mg
@ mo

Block

Settings and Support
4 PR Report

St mare rasults

Moderator Actions

(w  Organisation Controls

a8 @ 2 o)

@ ALLOCATE 13

an [JRLDatix company



Loop — Block a Connection

5 6
Select Register to block the To view the Blocked connections,
connection select the three dots in the top right

of People and select Blocked
connections

Block Person

Do you want 10 ock this person?

Register Register

Connecthons

E Pending connections

P 8iocked connections

@ ALLOCATE

an [JRLDatix company

7

People you have blocked will be
shown on this screen. To remove
completely select the Red -

8

Select Disconnect

Disconnect Healthcare Provider

Are you sure you want to disconnect this
provider,

Pleass note, Wamings ate_.

Cancel Disconnect

14



Loop — Personal Roster Navigation & Actions

1
Select the Calendar at the bottom of
the screen.

|onp
Newsfeed

@ What's on your mind?

Afternoan

0 08:00 - 13:00 @ 1400 - 1730

. Guy's and St. Thomas' NHS Found...

Pleasa complete tha Bank Stalf pol Your opinions

matter!

How sasy is it to use our Bank Staff service™

Easy

@ ALLOCATE

an [JRLDatix company

2

Your Personal roster will be
displayed, for the current month.

July 2021

@ W N m 13 M B

Wao % ¥ Wm I8 @ n

- Ju JE JE JE JE

@ ©

l

3

You can scroll months by swiping to
the left anywhere on the main
calendar to view the next month, and
swipe to the right to go back a
month.

|
July 2021

P = B

4

Select a Duty to view the details and
Assigned Staff.

W T W T F ]
LT -] L} 3 L] 1 n
G Oy G e _J- ] ]

Wednesday, 7 July

Early

07:-30 - 15:30
0

Work Time 7h 30m
Work Unit Orthopaedics Ward
Assignmant Unit Orthopaedics Ward

lzan Key
© In Charge

hssigned Staff

Chrigtine Edwarnds

l| . Jill Randall

15



Loop — Personal Roster Navigation & Actions

5

Scroll down to view further details.
You can move to another week by
swiping across the weeks at the top.

Wednesday, 7 July

Early

o 07:30 - 15:30

Work Time
Work Unit
Azsignment Unit

leon Key
£ In Charge
Assigned Staff

. Christine Edwards

Jil Randall

Location

7h 30m
Orthopaedics Ward
Orthopaedics Ward

@ ALLOCATE

an [JRLDatix company

6 7
Select the Filter in the top right to Swipe the buttons to toggle on or off
view Roster Settings and select Apply to save the changes.

i vodafore

Cancel Roster Settings

Location Show booked duties and Unavailabili... .

Show Availabilities [excluding Bank)

8 ] 10 n

on E | b ol o | Show cancelled duties

Wednesday, 7 Jul
e & Show week numbers

Early

o 07:30- 15:30

Wark Tirme 7h 30m
Wark Unit Orthopaedics Ward
Azsignmant Unit Orthopaedics Ward

lzon Key
© In Charge

Assigned Staff

. Chrigtine Edwarnds

Jill Randall

8

If you work for multiple
organisations, select your
Organisation button to change the
organisation being viewed

8 ] 10 n

eI Je Juoje J- [

Wednesday, 7 July

Early

07:30 - 15:30
0

Work Time 7h 30m
Wark Unit Orthopaedics Ward
Assignment Unit Orthopaedics Ward

lcan Key
D In Charge

Assigned Staff

. Chrigtire Edwards

Jil Randall

16



Loop — Personal Roster Navigation & Actions

9

Select the organisation(s) and you will
return to the previous screen

H HEALTHBOARD 1

#s  HEALTH BOARD2

@ ALLOCATE

an [JRLDatix company
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Loop — Team Calendar Navigation & Actions

1 2 3 4

Select the Team tab If you have multiple postingsyou can To Filter the people shown, select the
change the Unit by selecting the Unit 3 dots to the right of the unit name.
currently showing. You can then

select another unit

Select the Calendarat the bottom of
the screen. You can view the current week
and the duty each person in the unit
is working which is shown by a blue
dot above the duty.

Newsfeed

@ What's on your mind?

s uvisvfBe moe W m

mmmm.mu

s uvisvfBe 7o W om

mmmm-mu

Orthopsodics Unit H

Registersd Nurses Tasm

Orthopsodics Unit e

Registersd Nurses Tasm

@ o800 - 13:00 @ 1400 - 1730

Show Teams by Unit @ Frank Steinberger

’ Guy's and St Thomas' NHS Found...
74 May 2020 P Guy it ma @ Frank Steinberger

-
(oo Joie ,.. T8 CT3

Pleasa complete the Bank Staff poll Your opinions
maler!

L]
& Orthopaedics War 00 Jioe JEariy Jiate Jiatz JEacty 00|

a Miriam Brown

L
(00 Jiaie Jeaii fuate Jiaic Jeaiy Joo ]

@ Timothy Wallgreen

-
00 Jioie Jeaity Jusie Jiae Jesir Joo ]

H i it b taff service? .
ow easy is il o uso our Bank Staff service’ a i Browh

L
(00 Jiaie Jeaiy fLate Jiaic Jeariy Joo ]

@ Timothy Wallgreen

-
00 Jiaie Jesity Jusie Jiae Jesir Joo ]

Easy

‘Ward Manager

‘Ward Manager

Ac 5 @ 0

@ ALLOCATE

an [JRLDatix company



Loop — Team Calendar Navigation & Actions

5

You can filter by Team, Grade Type,
Shift Type, Location Type, Location,
Activitiesand Fulfilment. Scroll down
to view more filters

i vodafore

Cancel Teamn Filters

Organisation

PILOT

Unit

Orthopaedics Ward

Team

@ ALLOCATE

an [JRLDatix company

6

Select a Filter and then select a Filter
option. Repeat for the other filters

7

Once you have chosen your filters,
select Apply

i vodafore

Cancel Tearm Filters

Organiatior
PILOT
Unit

Orthopaedics Ward

Team

Shift Type

Evening

Location Type

8

To Clear the Filter(s), select Clear
Filters at the bottom of the screen

i vodafore

Cancel Teamn Filters

Location Typa

Activity Benchmark

Clear Filters

19



Loop — Team Calendar Navigation & Actions

11
Scroll down to view more Teams and
what duties people are working.

5 u.f15.-@o 71 1B 20

mmmgmm-

(00 Jume Jeuiy Juoe Juse Jimty Joo |

@ Timathy Wallgrean
Hand 6 RN

-
00 Juiae Jeaiy Jiaw fusc Jeany Joo |

Ward Manager

? Andrlan Cole

(o0 Tioe Ty 1o TR oo 100
E’ !':alvln Do!uglas

i Toun Tioe Tine Yot + )
@ @ o

@ ALLOCATE

an [JRLDatix company

12
Select a day to view the Team
working.

¢ June 2020

Personal

5 W« 15« 16 9 18 L

oo Juate ] [ =

Regestersd Nurses Team

':gs Emily Melson
L]
oo Jeote Jeay Juate Jeany Jéaiy Joo |
=3

@’ Miriam Brawn
L
oo Ratse | =3 ED B
9 Frank Stenbergar
.
3 2 0 E!?o‘

TR  S—

13

Selecta team member to view the
duty details such as Work Time,
Assignment Number, Work Unit.

s M5y Be P 3w

oo _Juwe ety Juow Joo - feay Joo ]
oy =

Ruogisterad Nurses Team

u

M Emily Melson

L]
o — [——

Thursdary, 17 Jurs

Late
@ 14:30 - 1500

‘Wark Time 11h 30m
Assignment No o1eTT

‘Wark Unit Orthapeadics
Agsignment Unit Orthapeadics

14

Scroll down to view Assigned Staff

Thirsday, 17 kine St Bk HoRdliy
N5 12 16 168 @ w20
E’mmmmﬂ
Late | ==

Orinopaedics Unit ~ facsd

Registered Nurses Team
Locanan MBS LowWer 3
Site Guy's and 51. Thomas'

Assigned Staff

F‘} Joanrd Skelton 0 0

e Cathy Thompson o 0

Tau 00
.. " e

Miriam Brown
{ 5 Rt

foo Qi Jewy Jime oo Jrao * )
@ 8 @ p &




Loop — Team Calendar Navigation & Actions

15

Select Roster Settings at the top of
the screen

< June 2020
Parscnal

M T W

5 14w 15w -« TW W 2

8 €T O e g

Orthopsodics Unit e

Registersd Nurses Tasm

@ Frank Steinberger

L]
00 Jiate JEary Jiaie fiae JEady fo0 |

a Miriam Brown

L
(00 Jiaie Jeaiiy Juaiw iaie Jeaiy Joo ]

@ Timothy Wallgreen

(o0 Jioie Qimw Jise Jise JewwJoo |

‘Ward Manager

Ao & @ ¢ &

@ ALLOCATE

an [JRLDatix company

16

Swipe the toggles to turn what s
shown on/off and select Apply to
save your settings.

Cancel Roster Settings Apply

Show booked duties and Unavailab... i)
Shaw Availabilities (excluding Bank) |.

Show cancelled duties 9

Show denied duly regquasts .

Show week numbers [ ]

21



Loop — Request Leave

1 2 3 4
Select the Loop Logo at the bottom You can view your Annual, Study and Select the Year in the top right to Select the Leave Entitlement to view
of the screen and then select Leave Other leave by selecting the links at change the year you would the dashboard and balance

the top of the screen view/request leave.

< Leave

Entitlernents

Study

Entitlements

Annual Leave
ré 24 darys remaining

r.;; Tnual Leave_

Annual Leave Annual Leave

‘Year Picker

O 208
() 2019
Q 2020
@ 202
Q 202
& O 202

Ayailstle Locum Duties

Settings and Support

om  Organisation Controls

B Q@ 0

@ ALLOCATE

an L)RLDatix company



Loop — Request Leave

5 6 7 8
The dashboard shows a summary of Scrolldown to view more information Select the +in the top right to add a Select the type of leave you would
Leave Entitlement and Approved Leave Leave Request like to request

Entitlements

09 Jun 2020 - 08 Jun 2021
Entitlement Balance

Annual Leave

Enliement gnced Leave Taken Per Quarter rﬂ .?._nnual
24 day 1

a1 Q2 Q3 Q4

Annual Leave

o%  20.M% 0% 0% e

Entitiemsnt Thresholds Total 29.413%

Lawear 3% - Upper 0%

210
O

Base
Carry Forward

In Lieu

Leave Taken Per Quarter Continuous Service
Leave Type
o a2 Q3 04 Total

0% 20.41% 0% 0% P Request Annual Leave

Episodes
Entitlement Thresholds Total 29.41% Approved ®  Request Study Laave

aser 0% - Upper 0
Lower 0% - Upper 0% Annual Leave

m Request Other Leave
@ 16 - 29 Novembar ddays g | l".

ALLOCATE

an L) RLDatix company



Loop — Request Leave

9 10 11 12
Select the Start date to change the Select the date and select Done. Select Reason Select from the list.
date. Repeat for the End date. Swipe the

Full day to Off if a full day’s leave is
not required

' vodafore

Request Annual Leave < Request Annual Leave Request Annual Leave

Annual Leave Annual Leave
] 1 1= 08 Jun 202 4 Jun 1+ 0B Jun 207

Full day [ ] |

Wednesday, 29/09/2021

Annual Leave
] 1 1-08 Jun 202

Full day Full day

Monday, 23/08/2021

Monday, 23/08/2021

Monday, 23/08/2021 Wednesday, 29/09/2021 Monday, 23/08/2021

Cancal Select Reason

Anrual Leave

Bank Holiday

28  August
29 September 2021
30  October 2092

MNeyember

@ ALLOCATE

an L) RLDatix company



Loop — Request Leave

13 14 15 16
To view other staffleave, select the Select the X to close To view the Affected Duties, select Select the arrow head in the top left
View button. Affected Duties at the bottom of the to go back.

screen

Request Annual Leave Affected Duties

£ Request Annual Leave

29 September 2021

Annual Leave Wednesday, 20 Seplember

Annual Leave

Staff Leave Allocatien
A

OPD Specialist
o 08:00 - 12:00

Monday, 23/08/2021 g omet

Full day Full day

30 August 2021

Monday, 23/08/2021

06 Septembes 2021

Ph
OPD-Fracture

13 Saptember 2011

20 September 2021

Monday, 23/08/2021 @ 1300- 700

9 Cinic. Fracture »

Monday, 23/08/2021

There are no staff on leave for the chasen pericd

@) ALLOCATE

an L) RLDatix company



Loop — Request Leave

17

There is an Note (optional) field to
add any notes. When you have
completed the form, select Submit
request

L4 Request Annual Leave

Wednesday, 29/09/2021

Wednesday, 29/09/2021

Duration
1 day

@ ALLOCATE

an L)RLDatix company
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Loop — Available Bank Duties

1

Select Available Bank/Locum Duties from the Loop main screen

Useful Links

Call-Outs

Request Duty Awailable Lacum Dutie

Settings and Support

e Organisation Controls

] PFolicies

ALLOCATE

an L) RLDatix company

2

Select an Available Duty from the list

Available Locum Duties =
15/10/2021 - 21/10/2021
Sunday, 17 October

oic
TRAUMA & ORTHO...

o 07:30 - 07:30

3

Select the green Book button

Available Locum Duties =

Mvailable Duties

1510/2021 - 21,90/ 2021
Sunday, 17 October

ac
TRAUMA & ORTHO...

0 07:30 - 07:30

Work Time 12h
Wark Unit TRAUMA & ORTHOPA...
Grade Consultant (Cons)
Referencet 1021030411

lcon Key
o Locum Duty

NB- In some areas Bank shifts are not available to

direct book.

27



Loop — Available Bank Duties

4

Select Book Bank

.
> )
e
i

Confirm Booking

Eat, 22 January 2022

ofc
TRAUMA & ORTHOPAEDICS

@ or30-0m30

————————a_]
Book Bank

Cancel

@ ALLOCATE 28

an L) RLDatix company



Loop — Log Out

1 2 3 4
Select the Loop Logo at the bottom Scroll down to Log Out. Select Log Select Log Out You will return to the Sign In screen
of the screen Out

Log Qut
Settings and Support )
Ara you sure you want 1o log oul of
the app?
r.', Organisation Controls

Janage access pel sians

@

_— Canodl Welcome to Loop

Palicies
Availsble Lacum Duties

i 81 wse and Please sedect from ane of the
OENET CONGEMS options below
Settings and Privac

Sattings and Support

gw  Organisation Controls

o 8[@e o

Create Loop Account

@ ALLOCATE

29
an [JRLDatix company
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