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Introduction

The Doctor Rostering System (DRS) is a piece of software developed within the NHS to help trusts
manage their junior doctors within the Working Time Directive and the New Deal requirements. This
document has been produced to guide Junior Doctors in completing their diary cards using the new
version of DRS, DRS Version 3.

Before being able to start completing your diary card you will need to have received an email from
your study supervisor with your login details. The email will be something very similar to what has
been illustrated below:

Monitoring Study 27/10/2008 to 09/11/2008 nbox |x

mani.mirzazadeh@nwpnhs.org.uk to mirzazadeh2000

To enter work details for the monitoring study, go to the web site:

http:fiwww. drsusers.nhs.uk/

Click on the "Login" link and lagin with:

User Name: DOC180808
Passwaord: password

Logging in

Once you have received this please visit www.drsusers.nhs.uk and click login from the left hand side

of the page. Please keep in mind that your password is case-sensitive.
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Once you have logged in you will be directed to the home screen. This is the page you will be
displayed with every time that you log in to complete your diary card.

Logged in a5 doc666 | Contacts B Legals | Loa Out
Live Study Dashhoard

DRS

Doxtard Rosteting System

i

1
roup Specialty Start Date
ex1 General Medicine 27/10/2008
@Boctor doc666 F1
o Enter Data
Live Analysis
In taking part in this study, you are agreeing to the following statement:
Days in the study: 14
A D 8 is day 2
"1 have checked the information [ have entered on this system and Today is day
cem‘;y that it is corract and complel:e tnrtl;e bgs&uf my knowledge. You have returned 1 cards.
Iun erstand that knowingly to make a false declaration may result e
in prnse:uunn To enable the NHS to check that this form has'beea\ Your retum rate is: 100%
I propri and | » and in order to detect frau s
nid ln:urrectness, 1 consent to the disclosure of relevant The return rate for the group is: 98%
mation to and by the Trust, the NHS Security and Counter
d Management Cffice, and the Inland Revenue,” @ User Details and Password Update————— — -
| New Password = 77:]
i Repeat New Password q

i Email

l Mobile

i Current Password

mxmnzadehzuﬂﬂ@gmawl com o

Study details, this includes the group, speciality and the start date of the study.
Clicking on enter data will take you to the diary card page.

Standard NHS Fraud Statement.

Doctor’s name and grade.

Detailed breakdown of the study and the progress of the doctor.

User details and password update.

I

Doctors can amend their details such as password, email address and contact number via the user
detail and password update section of the home screen.

When the doctor is satisfied with the details and agrees with the NHS fraud statement clicking on
enter data will navigate to the diary card.
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Diary Card

A new window will open displaying the diary card; each day of the exercise has been separated in

rows.

5.
M 6.

Logged in as doc666 | Contacts & Legals | Log Out ‘
General Medicine ex 1: Monitoring Results for doce6b ; }ﬂ\#

Dectord Restering System

Date Day Type Intensity Start End Rest R

es?
G-jlnn, 2702008 || Standarday 03:00 | [17:00 | [00:00

B E

Work Episodes

Work Episodes

Tue, 26 Oct zuu@(s_: StenderdDay [09.00 | [17:00 | [00.00

B &

wed,290ct2008 S|  StandardDay [02.00 | [17:00 | [00:00

Thu, 30 Oct 2008 E@tandardDay ,@gfl 17:00 ilﬂqm

Fri, 31 Oct 2008 [s| ~ stendordDay [09:00 | [17:00 | [00:00 |

Sat, 01 Nov 2008 E| Weeken 10.00 j E'JI] 00 l.\}\] 00

=

Wark Episodes

&

=

Work Episodes

=

Work Episodes

Sun, 02Nov2008  |S|  Weekend 0000 | [0000 | [ooaa ] Work Episodes
Mon, 03 tiov2008  |5|  Standard Day [09.00 | [17:00 | VWork Episodes
Tue, 04 Nov 2008 |§] Standard Day :@I |igu_| ]_ Work Episodes
wed, 05Nov2008 ||  StendardDay [09:00 | [17:00 | [o0:00 | Work Episodes
Thu, 05Nov2003  [S|  StnderdDay [09.00 | [17:00 | [00.00 | Work Episodes
Fri, 07 Nov 2008 ISJ Standard Day 09:00 | @UJ E@ Work Episodes

Sat, 08 Nov 2008 [s|  weekend [ooo0 ] [oooa | [eoo0 | Work Episodes

Sun, 09 Nov2008  [5]  Weekend  [0000 | o000 | [o0co ] v WurkEpisndes@S ‘ 5]

Hu_tej@ _ - i ] -

Q :
<10) Save Notes | [ Email the Study Supenvisor _k]-l,

Corresponds to the day of the study.

Day type can be selected by clicking on the box, this will pop-up a menu with preset shifts
and also default options such as standard weekly or weekend, leave or sick, rest day and
study leave. Clicking out of the ‘Day Type’ box will register the selected hours.

This will display the shift intensity after a day type has been selected, these can be standard
day, weekend, on call, rest day, full shift, partial and 24Hr partial.

Start, end and rest hours are displayed in these boxes and can be amended if they differ to
the actual work and rest hours. If you do not intend to enter individual work episodes for a
particular day, you should enter the total amount of rest achieved in the ‘Rest’ box. If you

are going to enter work episodes, you should leave the ‘Rest’ box at zero.
This check box relates to Residency. If resident check the box and if not leave unchecked.
NB or natural break. Check if natural break has been taken and uncheck if it hasn’t. €&

x' Please refer to :

WPT | Junior Doctors guide to DRS v3 diary card monitoring

HDL 2003 (10) Natural Breaks







workforce
projects

team ’ ’ Beg ! S ]‘ Skills for
~: Health

Doctors Rostering System ™ ~

7. You may need to click on ‘Work Episodes’ if you need to enter information about individual
work episodes (usually only with on-call, 24hr or partial shifts).

8. When you have finished entering the data for each day you will need to click on ‘Save’ in
order to save that days data.

9. Notes can be written on this section.

10. Once a note has been added to the diary card you will need to click on ‘Save Notes’ to
successfully save it. The colour coding for the ‘Save’ button are as follows:

Save || Data saved last time diary card was accessed.

save || Day has been amended but not yet saved.

No changes have been made to this day, default colour.

'-S'ave] Data has been amended and saved successfully.

11. You may need to contact the study supervisor and by clicking on ‘Email the Study Supervisor’
you will be presented with an email template.

Work Episodes

Work episodes are required to be entered for on-call, 24hr or partial shifts.

Monitoring of work on: 27/10/2008 For: doc666. Work

Episodes

Duty Start Time

Duty End Time

Rest not in the work
episodes

<4 Save | Cancel 1 IUS;UU
[ Create more rows @ ‘*‘_-—| $———"*|
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1. Duty start and end time are filled from the initial diary card shift start and end time for that
particular day.

2. Amend the ‘Rest not in the work episodes’ figure if you have taken rest periods in the
standard working day.

3. Start and end time should always start with the standard working day (in the example above
a standard working day is 09:00 — 17:00). Actual working periods should be entered after the
standard working day has been entered as illustrated in the example above.

4. Once all the work episodes have been entered clicking on ‘Save’ will save and close the
window taking you back to the diary card page.

5. If more work episode fields are required then you should click on ‘Create more rows’ to

create them.

Once you have inputted the data in your diary card and amended the work episodes for various
shifts that require work episodes to be entered you may click log out at the top of the page.

If you require more information or are having difficulties inputting data please contact your study
supervisor via the ‘Email the study supervisor’ button on your diary card page.
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FAQ

Q1. | cannot log in?

Please check that you have entered your password correctly. Passwords are case sensitive.
Alternatively contact your study supervisor.

Q2. My details are incorrect on the homepage after | log in?

If you find that your details are incorrect on the home screen, such as the study name, speciality,
your name, date of the study and etc please contact your study supervisor.

Q3. ‘Not a valid time’ error?

This error appears when time is entered with the correct format. The best method to enter time is to
leave out any punctuation and type in four digit values for the time. E.g. 21:00 enter as 2100 or
08:45 enter as 0845 and the system will automatically amend it.

Q4. ‘Must save before input of work episodes’ error?

This error occurs when you try to input work episode before clicking and saving the data for the
required day. You must click and save the days data before being able to enter work episode.
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