Appendix II

JOB EVALUATION - CHANGED JOB REQUEST

Please complete all relevant fields and only the sections where there are significant changes to the role.
	1. Job Details

	Job title:
	

	Immediate senior officer:
	

	Directorate:
	

	Job reference:
(to be completed by the Job Evaluation Team)
	

	Current band:
	

	Effective agreed date of change
	____ / ____ / ________

	Date initial request discussed
	____ / ____ / ________

	2. Post Holder Details

	Name
	Pay number

	 
	 

	 
	 

	 
	 

	Trade Union / Professional Organisation Representative (if applicable)

	Name:
	

	Union / Professional Organisation:


	

	3. Sections to Complete (only where significantly changed)

	
	Reasons for Change to Existing Job Description (to be completed by the Line manager)


















	Job purpose














	
	Dimensions










 

	Organisation Chart











	Role of department












	
 




	Key Result Areas





















	
	Assignment and review of work / decisions and judgements
 















	
	 
	Communications and working relationships

















	
	Most challenging part of the job


















	Systems










	

	Physical, mental and emotional effort













	Environmental / working conditions and machinery / equipment











	





	Qualifications and/or experience specified for the post 
















4. Line Manager Declaration
I confirm that:
· The policy has been read and understood.
· All mandatory fields are completed accurately.
· The original job description is attached.
· The changes reflect the role being undertaken.
· I have considered whether this request applies to other staff in the team or across other sites.

	Line Manager Name:

	

	Line Manager Signature:

	

	Line Manager Job Title:

	



	5. Agreement and Sign-off

	Post Holder Signature:
Print Name:
Date: ___/___/___

Line Manager Signature:
Print Name:
Date: ___/___/___
	

	
	

	
	


Please submit the completed signed proforma to Alison Young at Alison.Young3@lanarkshire.scot.nhs.uk. A copy should be retained by the post holder and line manager.

NB: Please attach the current job description before submitting to the Job Evaluation Team. Incomplete proformas will not be retained by the Job 
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